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Confidential Report Form 
 

 Please use this form to report incidents of bullying which you believe are occurring in our school.  The 
 information that you share will NOT be shared with other students.  By helping us know what to look for, 
 adults can be “assigned” to place where bullying occurs and reduce the chances that bullying will happen. 

 
1. What is your role? 

_____ student 
_____ staff member 
_____ parent 

2. If this is an elementary complaint, which is your school? 
_____ Blue Creek 
_____ Boght Hills 
_____ Forts Ferry 
_____ Latham Ridge 
_____ Loudonville 
_____ Southgate 

3. If this is a junior high complaint, which is your hall? 
_____ Calhoun 
_____ Clay 
_____ Houston 
_____ Norris 

4. If this is a high school complaint, which is your hall? 
_____ LaFollette 
_____ Taft 

5. If possible, please give the name of the student(s) who you believe is bullying others.  If you don’t know, 
please type in “don’t know” 
______________________________________ 

6. Please describe the bullying actions you have witnessed by the person named in question #5. 
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________ 
____________________________________________________________________________________ 
 

7. How would you categorize such actions? 
_____ irritating 
_____ embarrassing 
_____ worrying 
_____ frightening 
_____ alarming (please contact an adult in the school immediately) 

8. Where are you witnessing the bullying?  Please be as specific as possible.  For example, “In the hallway 
between the library and the cafeteria” 
____________________________________________________________________________________ 

9. When are you witnessing this behavior?  Please list all the different times if this occurs throughout the 
school day.  For example, “Right after the last lunch” 
____________________________________________________________________________________ 

10. Would you like to give us your name?  (Without a way to verify or gather further information about this 
complaint, we may not be able to address or investigate the situation as fully as possible.)  We will not 
reveal your name to students. 
____________________________________________________________________________________ 



 
 
 
 

Please make sure that all the required fields are filled out to the best of your ability.  The more detail 
you give, the easier it will be for the school to address these behaviors.  If you believe this to be an 
emergency, please see a teacher, counselor, or administrator immediately. 
 
Please remember that in a written instrument, any student who knowingly makes a false statement which such person 
does not believe to be true has committed the code of conduct infraction of lying to school personnel. 
 
 

What will happen next? 
 An administrator or counselor will review your report and you will be contacted  promptly.  Your 

 identity will not be revealed to the person whose behaviors concern you, and you will not have 
 to meet with him or her unless you make that choice. 

 
A safety plan you can start right away: 

 Tell the person to stop in a loud voice to draw attention and get away as best you can. 
 For the time being, try to avoid areas where you might encounter that person. 
 Keep a record of what has been happening. 
 In the case of cyber-bullying, print or write down information that you recall. 
 Keep evidence:  damaged property, emails, text messages, etc. 
 Do not blame yourself and stay cool. 
 Feel free to go into any teacher’s classroom if you feel threatened. 
 Allow your teacher or guidance counselor to email your other teachers to be looking out for you. 
 Tell others that you are having a difficult time.  People are here to help. 

 
Adopted:  ____________ 


