
NORTH COLONIE CENTRAL SCHOOL DISTRICT 
LATHAM, NY 

 
JOB DESCSRIPTION 

 
TITLE: BUILDING PRINCIPAL 
 

PRIMARY FUNCTION: To direct, manage, and develop education programs for students in keeping 
  with their need and the overall objectives of the North Colonie Central Schools. 
 

RESPONSIBLE TO: Deputy Superintendent for Curriculum and Instruction 
 

SUBORDINATES: All administrative, supervisory, instructional, office and support staff assigned  
 to the building. 
 

RESPONSIBILITIES: To maintain an organization and school environment in which children and  
 staff work and learn effectively. To assist in coordinating and developing  
 academic curriculum, instruction and assessment efforts in assigned academic  
 areas, each elementary principal is involved in district curriculum work as  
 assigned. Areas may include English/Language Arts, math, science, social  
 studies, technology and staff development. Typically these assignments are  
 divided among our six principals. 
 
 

I. ADMININSTRATION AND SUPERVISION – to ensure that all assigned staff and students are effectively supervised 
and evaluated. 

  

A. To ensure that staff and student performance is monitored and evaluated 
B. To develop and implement a plan for improving or maintaining staff and student performance at 

acceptable levels 
C. To ensure that all students and staff are provided the opportunity and necessary support to engage in 

relevant, challenging work 
D. To implement practices which will maintain a safe, caring and engaging school culture for all 

 
II. PROGRAM – to plan, develop, implement, and evaluate program 

 
A. To ensure that the instructional programs are monitored and evaluated and to cooperate in the 

  monitoring and evaluation of the district’s instructional and support programs 
B. To develop and implement a plan for improving or maintaining the school’s instructional and support 

programs at acceptable levels 
C. To ensure that the school’s instructional and support programs are improved or maintained at 

acceptable levels. 
 

III. MANAGEMENT – to manage building resources effectively  
 

A. To ensure that the operation of the school and utilization of resources are monitored and evaluated 
B. To develop a plan for improving or maintaining the use of the building’s resources at acceptable levels 
C. To ensure that the building’s resources are used efficiently, effectively, and economically 
D. To use the Common Core Learning Standards as the catalyst for meaningful, collaborative, building  

  level conversations about teaching, learning and assessment. 
 

IV. COMMUNICATION – to establish and maintain effective communication with staff, students, colleagues and 
members of the community 

 

A. To ensure communication with the groups and the appropriate participation by groups within school 
B. To develop an implement a plan for improving or maintaining communication at acceptable levels 
C. To ensure that communication is improved or maintained at acceptable levels 
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