NORTH COLONIE 8332

CELL PHONE POLICY

L. Issuance of Cell Phones

Certain officers and employees of the North Colonie Central School District
(District) may be issued cellular phones in order to more effectively and efficiently carry
out their job responsibilities. The issuance of cell phones shall be subject to prior
approval of the Assistant Superintendent of Business. The following considerations shall
apply when determining whether a cell phone should be issued:

A. Whether issuance of the cell phone will promote communication in
emergency circumstances;

B. Whether the employee is frequently in business-related travel status;

C. Whether the employee’s primary work location requires access to a cell
phone;

D. Whether there is a reasonable expectation for other members of the district to
be able to contact the officer or employee at times other than regular business
hours; and '

E. Whether other means of communication are available and less expensive to
obtain and/or maintain.

II.  Cell Phone Usage

Cell phones are issued for purposes related to official business. The District retains
the right to cancel cell phone service and recover issued cell phones at any time. It is
recognized, however, that on occasion cell phones may be needed for limited personal
use. Personal use, based on emergency/urgent needs, is permitted, as determined by the
employee’s immediate Supervisor. This may be especially relevant when the employee
is traveling on district business. Any abuse could result in disciplinary action and/or
revocation of the employee’s cell phone. No district-issued cell phone may be used to
conduct personal business which provides a “second job” benefit to the employee.

III. Monitoring Cell Phone Usage

The Superintendent of Schools is authorized to establish such administrative
regulations and procedures as may be necessary or desirable to carry out this policy.
Such procedures shall include, without limitation, processes for monitoring cell phone
usage. Cell phone issuance and usage shall be evaluated periodically in order to
determine whether phones previously issued continue to be needed.
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